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An electronic version of the Job 
Assessment Form (JAF)…

Is being rolled out in conjunction with a new 
requirement that OMC receive an updated JAF 
annually for every employee on site.
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Why does OMC need an updated JAF for 
every employee on site?
Why does OMC need an updated JAF for 
every employee on site?

JAF (and AMS) provides info on the nature of 
an employee’s job and associated hazards
• OMC needs this info to determine whether an 

employee has any mandatory medical surveillance 
or certification requirements (e.g.;  lead, asbestos, 
respirator, HAZWOPER)

JAF describes employees “Essential Job 
Functions”.  Important to know these if:
• Fitness for Duty issue
• Possible need for restricted duty or physical 

limitations
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Under current system of JAF submissionUnder current system of JAF submission

OMC only gets a new JAF if an employee 
schedules an exam
1/3rd of employees on site don’t schedule 
exams when they are due
• OMC doesn’t get JAF’s for 1/3rd of employees

OMC has documented instances where 
employees should have had mandatory 
physicals but went several years without
New system closes this vulnerability
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Electronic JAF developed in conjunction 
with new universal JAF requirement…

to hopefully make it easier for 
Supervisor/ES&H Coordinator to submit and 
annually update JAF
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2 Years in the Making2 Years in the Making

Co-Developed by OMC and BSD
Input from
• ES& H Coordinators
• Supervisors/Managers
• OMC Personnel
• Beth Schwaner and Training Group
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Planned rolloutPlanned rollout

BSD– October
Balance of site– end of calendar 2006
Initially, date JAF submission is due for each 
employee will be based upon date of last 
physical at OMC  (staggered rollout)
Subsequently, annual JAF update will be 
required



Brookhaven Science Associates
U.S. Department of Energy 8

Electronic JAF designed to emulate hard 
copy JAF in many respects
Electronic JAF designed to emulate hard 
copy JAF in many respects

Supervisor and employee are informed (by e-mail)  that JAF 
submission is due.  As with hard copy JAF:
• Employee can take a stab at filling in JAF but cannot 

officially submit it to OMC absent approval of supervisor and 
ES&H coordinator

• With electronic JAF, supervisor and ES&H coordinator 
approve JAF by hitting “submit” button.  OMC is then notified 
that form has been completed and can view completed form

• ES&H Coordinator is notified by e-mail when supervisor has 
approved form and then has 15 days to also approve form

• If ES&H does not act in 15 days, form goes to OMC anyway
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Part 2– Peripheral / Non-essential Job FunctionsPart 2– Peripheral / Non-essential Job Functions
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JAF TemplatesJAF Templates

Templates will be available to assist 
Supervisor/ES&H Coordinator to initially fill in 
an employee’s JAF (rather than work off a blank 
JAF)
34 Templates corresponding to 34 site-wide 
Job Groups
Additional templates for EP Craft Codes
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In subsequent yearsIn subsequent years

Supervisor/ES&H coordinator will receive link to 
old JAF and are asked to update– don’t have to 
start from scratch
If OMC changes the form itself (e.g.;  modifying, 
adding or deleting items), information previously 
entered by Supervisor/ES&H Coord. will be 
carried over and not lost
Form draws from HR/BSD database, so 
employee’s supervisor is updated automatically
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